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[ ATTENTION //

Application form has been updated as of 1 Oct 25. Previously submitted
applications prior to 30 Sep 2025 will be accepted.
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' Application forms JBEEE K : f[\

, MCIPAC/CHRO/MLC-IHA 12300/2(Rev 9/25) &Questionnaire d

H NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources- H
‘T Office/#In-staffing H

. Forms may be found at the link or QR code sl A 1
. above. If you are unable to open the file, please s ]
. save it to your desktop. ' ]
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Uo T Application Form BEZ(XZ 5 5 H
. How to apply #H i |

D Hard copy submission (BREEERK) ]
Hard copy application package(s) are accepted at drop box located at Camp Foster, I
Bldg#495. ]
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. @ Email submissions (X —/L#H) j
L Submit to mcipac_chro_jn_empl@usmc.mil |
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H 1) Email subject must contain job title and PWO# i
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A—JL®D (Subject) ##& [CIXEHET HHER E PHOH#ZELH L TT L, i
2) Submission is limited to 3 PDF files including resume and attachments. a4
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Due to network instability, we recommend to submit hard copy.
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- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
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- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)

AR HE IR
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TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk
Test Based Test Based Test R
4 — Exceptional - - - -
B DR ) % BT 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb L 5 e A T2 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average o o - o - -
TR ) & BT 7 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560~ 869 | 2nd
1 - Elementary - - - o - - )
PR 1 B B 2 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
B INBORE S % B 5 350~ 399 40 ~ 64 NA NA NA NA 3rd
0 — No language proficiency
RETRENI R E I RN
2016 £2 B 8 HUETL W MM EA SN TUL % MLC/IHA (E£E T, 2016 2 B 8 HUFNICFKITI L7z EPT (English

Proficiency Tests) FERIGER Z BIFHL DAL, TOHABBEROBZML NN LPL LRI ELTERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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16-Oct-25

Announcement No. 146-25

Position: Automotive Mechanic, #2007, BWT 2, Grade-7
Automotive Mechanic-Advanced Trainee, #2036, BWT-2, Grade-6

PWO #: 224 Submit only one application, grade determination will be made by the
management at the time of selection.

IHA F/T, Permanent Number of position(s): 1 | Location: Kinser

Organization: MCB Butler, MCCS Div, Business Ops, Retail, Automotive Services, Auto Skills Center-Kinser

Area of consideration ZEAE & H: Closing date: (#2H{HIR)

Okinawa Wide (MLC/IHAs employed in Okinawa) 24 Oct 25

WHHREENIZTERSh TS 4 MLC/IHA fE£8

Task List: This is the Japanese Class 2 Automotive Mechanic or higher level. Auto Mechanic performs full
range of automotive repair duties. Incumbents in this classification perform routine safety and preventive
maintenance inspections of motorized vehicle and equipment, Inspect, maintain, and repair automobiles and
light trucks that run on gasoline, electricity, or alternative fuels. Incumbent is expected to carry out all phases
of the work from start to completion without assistance and is expected to exercise independent judgement in
determining methods of repair. Diagnoses, locates, and repairs defects in electrical, electronic, and
computerized vehicle systems including but not limited to anti-lock brakes, traction control, supplemental
impact restraint (air bags), lighting systems, starting and charging systems, emission control systems and
transmission systems. Diagnoses, adjusts, and repairs braking systems, including but not limited to replacing
friction materials, resurfacing rotors and drums, replacing sensors, actuators, and hydraulic parts. Diagnoses,
repairs, adjust, and replace computerized climate control air conditioning and heating system components.
Diagnoses, adjusts, and repairs drive trains, including but not limited to clutches, manual/automatic
transmissions/transaxles, transfer cases, driver shafts and differentials. Operates and repairs various control
applications including dashboard instrumentation, door/window locking, and alarm systems. Prepares, arranges
and maintains vehicle repairs in determining such things as source of trouble, best method of repair, and tools
and parts needed to accomplish necessary work. Test and Lubricate engines and other major components.
Repair or replace worn parts before they cause breakdowns or damage the vehicle. Follow a checklist to ensure
that they examine every critical part. Belts, hoses, plugs, brake an fuel systems, and other potentially
troublesome items are watched closely. Performs all types of equipment and vehicle maintenance including but
not limited to oil changes, replacing filters, imbrication, wheel bearing service, tire service, transmission
service and differential service; Identifies parts by stock number, and enters this information on shop tickets
together with hours of labor, cost, and description of work accomplished. Observe or monitor objects to
determine compliance with prescribed operating or safety standards. Work safely without presenting a direct
threat to self or others and perform all maintenance and repairs in a safe manner following all applicable
guidelines, procedures, and OSHA (Occupational Safety and Health Act). Perforsm other duties as assigned.

Qualification Requirements & 5f4

1. Must have Japanese Class 3 Automotive Mechanic (Gasoline)(3 #% H #hH4%4i +) license and keep latest
knowledge and techniques of the trade. To be hired at BWT2-7, candidate must have Class-2 Automotive
Mechanic License(Gasoline)(2 #% H B #.5(i 1-) .

2. Must have 3 years-experience working as an automotive mechanic repairing multiple brands of Japanese
passenger vehicles and preparing them to pass JCI (Shaken) inspection.

3. Must be able to use automotive tools and servicing equipment such as an air conditioning recycler,
hydraulic jack, brake lathe, emission analyzer, ordinary hand and power tools, and other related equipment.

4. Must have basic knowledge of the occupational hazards and standard safety precautions of the automotive
mechanic trade.

5. Must have ability to use various high-tech diagnostic tools and diagnose defects in automotive
equipment. Use a data management computer system to look up vehicle repair history and enter work order
information. Complete forms and paperwork.

Continue to next page -2




i 6. Ability to lift arms above shoulder level to install and remove auto parts. Bend or stoop, and remain ¥

ﬂf’ standing repeatedly over time to repair equipment. Move objects weighing more than 50 pounds (23kQ) H
o distances 20 feet (6m) or less s
4 7. Must have experience repairing all major components of Air Conditioning systems on all major brands of ®
U% Japanese passenger cars and utilizing Air Conditioning Recovery, Recycle, Recharge machines. H
U% 8. Five years automotive mechanical experience in a commercial repair business environment is highly ooU
U% preferred. ooU
U% 9. Ability to communicate verbally with U.S. customers is highly preferred é,U
| 10. Experience with military facilities hazardous materials (HAZMAT) control and clean up regulations and ]
L procedures is highly preferred. ]

U% Work Schedule : (Sun-Thu, Tue-Sat and Mon-Fri, including holidays) 0900-1800 H

H Required documents/#HEH : i
o‘% 1. MCIPAC-MCBB/CHRO/MLC-IHA 12300/2(Rev 9/25) & Questionnaire: J& /i # & &R é"o
L% 2. Copy of Japanese Automotive Mechanic (Class-2/3) cert: s+ 2 #E 7213 3RO BEHKFEH O = & — ‘
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